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Guildhall Feoffment Pre-school & Nursery

Transition Policy

Statement of intent 

We want children to feel safe, stimulated and happy in the setting and to feel secure and comfortable with staff. We also want parents to have confidence in both their children's well-being and their role as active partners with the setting.
Aim 
Children experience many transitions in their early years and nursery team are sensitive to the difficulty’s children may have whilst going through these transitions. Some examples of transitions that young children and babies may experience are: 
( Starting nursery 
( Moving between rooms at nursery 
( Starting school or moving nurseries 
( Changes in home environment such as family breakdowns, new siblings, moving home, death of a family member or a pet.
We aim to make the Pre-school and Nursery a welcoming place, where children feel comfortable and settle quickly and easily, through consideration of the individual needs and circumstances of children and their families. We will achieve this in the following ways: 
Starting with us:

· Before a child starts to attend, we use a variety of ways to provide his/her parents/carers with information. These include links to our website, Facebook page and registration forms, which are completed in plenty of time before they start with us to aide transition.  This includes adding them to Tapestry and the managers emailing list, where they will be given access to videos of staff reading stories, fill in the All about Me and weekly updates from manager to feel part of the nursery well before they start.  
During the half-term before a child is enrolled, we provide opportunities for the child and his/her parents/carers to visit the setting. 

· We allocate the room leader initially to be a key person in Preschool to each child and his/her family before she/he starts to attend; as that child begins to go to a key person, that person will take on the role.   For Great Explorers and Little Learner children the key person is usually decided before they start to aid attachment.
· When a child is nearing their official start date the manager will arrange a show round visit so staff can explain the process of settling-in with his/her parents and jointly decide on the best way to help the child to settle into the setting. 

· As part of our induction into the setting it is our policy that the parent, carer or close relative, will leave the child with us for 1 hour the first day.  The second session will also be an hour to an hour and a half followed by a lunch visit if applicable, and extend their time with us to 3 hours before starting.  
· Younger children will take longer to settle in, as will children who have not previously spent time away from home. Children who have had a period of absence may also need their parent to be on hand to re-settle them. We will follow the Penny Tassoni 5 step approach to settling in if needed.
· We judge a child to be settled when they have formed a relationship with their key person; for example the child looks for the key person when he/she arrives, goes to them for comfort, and seems pleased to be with them. The child is also familiar with where things are and is pleased to see other children and participate in activities. 

· We make it clear to families that they will be welcomed and supported for as long as it takes to settle their child. We ensure parents understand that the best way to help the child settle is to keep the goodbye’s short to minimise the distress a child may feel.  They are reassured that they can call to check in on the child and a photo can be uploaded onto Tapestry so they can see that their child is doing ok. 

· We do not believe that leaving a child to cry will help them to settle any quicker. We believe that a child's distress will prevent them from learning and gaining the best from setting. 

· We reserve the right to ask a parent or carer to return to collect their child earlier if the child finds it too distressing to be left. This is especially the case with very young children. 

· Within the first four to six weeks of starting we discuss and work with the child's parents to create their child's first report after 6 weeks of attendance.  
· We work closely with other settings the child may attend to establish a good start for the child. Parents are asked to complete a form to inform us whether or not the child attends another setting. This will enable staff to contact the other setting if necessary [with the parent’s permission].
Transitioning between rooms: (please also see internal transition procedure)
The age ranges for these rooms are as follows: Little Learners Room: From 9 months up to 24 months (depending on age and stage of development as well as availability in other rooms)
Great Explorers; From 24 months to 36 months (depending on availability)

Preschool Room: From 36 to 60 months (depending on availability) 
Please note that these are only guidelines – if the team feel it is appropriate to move a child up before or after these recommended ages, the Room Leader will discuss with the Nursery Manager and the parents before any decision is made. Things we consider when planning room moves 
( Age – this is the most common way we decide which child is ‘moving up’ next 
( Availability – Children can only move to a new room if there is a place available. This means that sometimes a younger child may move before an older child if their registered sessions are available before the sessions of the older child 
( Ability – we often have requests from parents to advance a child to the next room. However, ability only gets taken into account if in the view of the team that child’s behaviour is being affected by needing the ‘challenge’ of the next room. Very gifted children are often more than happy in their room. It is unusual that a child’s behaviour will start to become an issue because they need more challenge, but when this happens, we will endeavour to move them up as quickly as possible. 
( Friendship Groups – we are often asked to keep ‘friends’ together and we will do our best to accommodate this. However, this can often mean the older child waiting for the younger friend rather than the younger friend being accelerated up. 

We have transition challenges that are set for each room to help prepare the children for the room they are going into. 

Starting school:
Starting school is a huge transition and the nursery will do all it can to facilitate a smooth move. We have a variety of methods that support this: 
( The nursery will provide a variety of resources that relate to the school, e.g. uniform to dress up in, a role play area set up as a school classroom, photographs of all the schools the children may attend. This will help the children to become familiar with this new concept of school. We also make a book using photos of all schools that children are going to including pictures of the school, classrooms and teachers, uniforms and any thing else we can gain from the schools we contact.

( The nursery will invite school representatives into the nursery to introduce them to the children. 
( The key person will initiate conversations with their key children, who are due to move to school, about the school and discuss what they think may be different and what may be the same. They will talk through any concerns the child may have and initiate activities or group discussions relating to any issues enabling these to be overcome. 
( We will provide each school with their Learning Journey’s as well as a report on where they are at in their development.  If a child has SEN for example, we also send a Transition Care Plan and passport.  
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